
ATLANTIC COUNTY GOVERNMENT 

 

JOB ANNOUNCEMENT 
     

      PLEASE POST                            

 

                     

    TITLE: Division Director/Public Health Officer 

              

    SALARY: Salary commensurate with experience      Hours: 40   X    35       

           

    DEPARTMENT: Human Services/Public Health               Union:        Mgmt     X            

 

    LOCATION: Northfield            NJCSC Test Required: Yes        No     X     

 

                   Grant Funded: Yes ___ No    X    

 

DEFINITION 

Under the supervision of the Department Head of Human Services, develops and administers a program of public health 

activities including, but not limited to environmental health services, public health emergency preparedness services, 

public health planning, maternal and child health services, communicable and chronic disease control services, and health 

education services. 

REQUIREMENTS: 

EDUCATION: 

Doctorate or a master’s degree from an accredited college or university which is recognized by the NJ Office of the 

Secretary of Higher Education in a health-related field such as public health, environmental science, health 

administration, social work, nursing, health education or hold a doctor of medicine, a doctor of osteopathy, or a doctor of 

veterinary medicine from an accredited medical, osteopathic, or veterinary school, respectively. 

EXPERIENCE: 

Minimum of two (2) years of full-time employment in a position which provides administrative experience in at least 

three of the five recognized public health activities, which include the following: (a) administration and support services; 

(b) environmental health; (c) communicable diseases; (d) maternal and child health; and, (e) chronic illness. 

LICENSE: 

Possession of a valid Health Officer license issued by the New Jersey Department of Health and Senior Services. 

Appointees will be required to possess a driver's license valid in New Jersey only if the operation of a vehicle, rather than 

employee mobility, is necessary to perform the essential duties of the position. 

EXAMPLES OF WORK: 

Develops policy to implement programs and provides leadership, direction, and supervision to staff implementing public 

health regulations and policies. 

Receives and investigates problems and complaints from the public concerning public health issues and takes measures 

required to respond and/or make the necessary adjustments. 

Coordinates or integrates the resources of health care institutions, social service agencies, public safety workers, or other 

organizations to improve community health. 



Utilizes surveillance tools, such as screening, vital records and state information to identify health risks. 

Maintains knowledge and expertise related to federal and state public health laws and regulations. 

Supervises the work operations and/or functional programs and has responsibility for effectively recommending the 

hiring, firing, promoting, demoting and/or disciplining employees. 

Aids in the preparation of applications for funding and proposes yearly budget appropriations for consideration. 

Provides information of potential health hazards to the media, or local state and federal authorities. 

Plans and attends periodic conferences and workshops to probe public opinion of the current service delivery system, to 

obtain a sense of public priorities, to increase programs and participation levels. 

Reviews programs to determine that they are functioning efficiently and recommends corrective measures as required. 

Prepares and assists in the preparation of correspondence and statistical, financial and other reports. 

Directs and assists in establishing and maintaining appropriate records and files. 

 

KNOWLEDGE AND ABILITIES: 

 

Knowledge of statistical methods, procedures and devices and their application to specific situations. 

Knowledge of planning and organizational procedures and the development of an organizational plan. 

Knowledge of current management and administrative procedures. 

Knowledge of the principles and techniques of planning, programming, budgeting systems and methods of 

implementation in a large government or private agency. 

Ability to analyze, interpret and apply federal and state laws relating to various social service programs. 

Ability to prepare clear, sound, accurate and informative reports containing findings, conclusions and recommendations. 

Ability to supervise the maintenance of required budget controls and detailed records of state and federal funds to see that 

expenditures do not exceed appropriations. 

Ability to supervise the maintenance of essential records, reports, and files. 

Ability to read, write, speak, understand, or communicate in English sufficiently to perform the duties of this position. 

American Sign Language or Braille may also be considered as acceptable forms of communication. 

Persons with mental or physical disabilities are eligible as long as they can perform the essential functions of the job after 

reasonable accommodation is made to their known limitations. If the accommodation cannot be made because it would 

cause the employer undue hardship, such persons may not be eligible. 

 

 

 

Interested, qualified applicants should apply online at http://www.atlantic-county.org/ 

Alternatively, applications may be mailed to the 

Atlantic County Division of Human Resources 

1333 Atlantic Avenue, Atlantic City, NJ  08401 

- We are an Equal Opportunity Employer - 

 

 

http://www.atlantic-county.org/

